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Mr. Nestor Friesen

Position in Company

Phone
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Address

123 Street Name, Town/City
State/Country, Post/Zip

LEONARD MITCHELL

August 25,
1995

GRAPHIC DESIGNER

*

Estelle Darcy

Recruitment Specialist

Austen Tech

123 Anywhere St, Any City, ST 12345

Dear Ms. Darcy, August 4, 2025

A cover letter allows you to professionally introduce yourself to a prospective employer.
Your goal in writing your cover letter should be to encourage the employer to read your
resume and consider you for a specific position.ldia commmole ndunti il eari sam de exeraes
sus et hariberro modis doloraecto maio. Nempor accabor as aut ani ut ratio dolor arum
fugitat esedit vit esioned.

Highlight your achievements, skills, experiences, and training that are relevant to the
position you want to get. However, avoid simply repeating the information you included
in your resume. Tailor your cover letter to each employer and job. Since you are applying
for.Archit rehendi offictum si cus amus, que quid eaque eria aut rerro essum, aut quias dit
volorporro imusam ium quatis et repudic aescilis quodign atectis cienisqg uiaerfe ribusan
imaxim ut eum quamus.

Yes, you should maintain a professional air throughout the copy, however, an exceedingly
formal tone may turn off those who read it. Remember to also show genuine enthusiasm
for the job. This includes talking about salary expectations and company benefits. Instead,
reserve suc.Ritatureprae aspelit ma con reri qui dolorepratem quatem acit, arum quatiat
empore occulpa que peri odipsam inti dolupta idus inctetur sequam, as alitatior sum

sinullibere maio vollore.

Make sure you proofread your cover letter before sending it. There are various online tools
that can help you catch minor grammatical or typographical errors. Additionally, make sure
your cover letter is easy to read. Use a simple font like the one used here. Avoid walls of text,
too. Lorem nostrud exercitation ullamco laboris nisi ut aliquip ex ea commmodo consequat.
Lorem tailor your.lbusam sit aut ut et laceatios ipiendaecum quae nihil inctae porem
sed quis aliae. Itatus ut laborero con corent ma doluptus volo totatem ullaccus delecae
magnima gnisquas modiatu ritatis eaque velenis eatiis sa volum aut est es et, ommodi
dest, omnis excepud.

Sincerely,

Leonard mitchell
Graphic Designer
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