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Macquee Taylor
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Dear Ms. Darcy,

a cover letter allows you to professionally introduce yourself to 
a prospective employer. your goal in writing your cover letter 
should be to encourage the employer to read your resume 
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yes, you should maintain a professional air throughout the 
copy, however, an exceedingly formal tone may turn off those 
who read it. remember to also show genuine enthusiasm for 
the job. you can think of it this way: it’s not a suit-and-tie 
event, but a smart casual gathering. steer away from highly 
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Sincerely,

Macquee Taylor
Graphic Designer

Macquee Taylor


